
Fairthorne Manor Summer Daycamps 2021
Parent/Carer information

We are looking forward to welcoming your child to our Summer 2021 Daycamp programme. Due to the current 
COVID guidelines, you will notice some differences to previous Daycamps, but there are also many similarities to 
previous years; the information below summarises our approach and will help you plan and prepare for your child’s 
experience.  

What will look different
Drop off & collection
• Daycamp arrivals will access sign in via the Daycamp field – after passing through the barrier on our main drive, turn 

left at the mini roundabout and follow the signs to the main field. Staff members will direct drivers to join one of 
multiple lanes for a ‘drive thru’ sign in, minimising contact with other staff and parents, it is important that as adults 
you remain in the car at all times. Please ensure your child/ren is ready with bags when you reach the front of the 
line, this supports a smooth drop off for all. This is the same process for Big Day and Standard Day, with collection 
from the same point as drop off.  For Big Day pickups please wait in your car for a member of staff to meet you; if 
you need to collect your child whilst they are at dinner, please contact the Duty Manager on 07880 710903 on 
arrival and they will make the necessary arrangements. 

• Buddy arrivals will access sign in via the Daycamp field as well. You will be directed into a Buddy lane and your 
buddy staff member will meet you at sign in.

• If you have both Buddy and Non-Buddy scheme children, please continue to use the Buddy lane. 

Face Covering
• Face coverings are no longer required to be worn by individuals over 11 years. Staff will be following the latest 

guidance in wearing face coverings in communal areas and when social distancing cannot be maintained. 

Testing 
• Regular testing for education setting has paused over summer, however, government guidance states that when 

attending an out of school setting regular testing should be followed. Test kits are available from your local 
pharmacy or ordered online via this link: Order coronavirus (COVID-19) rapid lateral flow tests - GOV.UK 
(www.gov.uk)

• Should you test positive or have any symptoms, please inform us via info@ymca-fg.org. 
• Staff will be tested weekly to ensure we are keeping yourselves and us safe.
• Information and guidance correct of date of print. 

For all arrivals, staff will check you have your child’s PIN which must be provided at pickup.  The ‘drive thru’ process will
be replicated at the end of the day at pick up.  

Grouping of children 
Children will be grouped via their school years that they are going into in September. Holiday Club (YR-Y2), Activity 
Club (Y3-Y6), Adventure Club (Y7-Y9), Club 14-16 (Y10-Y11), those children on themed camps will be grouped in their 
themes. 
Once a child has been placed in a group, they will remain with the same children and adult Daycamp leader for the 
remainder of the week, when possible. Our leaders will deliver programmes to include a variety of activities to support 
younger children and stretch older ones. 
When grouping children, they are given the opportunity to sit with a friend, in the same age group, on the first day that 
they would like to be with for the week, and we do our best to group these children together, however, there are no 
guarantees. We are not accepting requests for children to be with their friends at present. Should anything change 
regarding groupings we will inform you.
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Programme of activities
The Daycamp programme is designed to encourage Social Distancing whilst also accessing most of our Outdoor 
Adventurous Activities. Each group will take part in a mixture of adventurous and high adrenaline instructor led 
activities and group led activity. Whilst the instructor led activities need to be programmed to ensure fair access to the 
activities, the rest of the day will be more child-led by using the activities and resources at the disposal of the leaders.  
YMCA staff will adapt each session to the developmental needs of each child in the group. All will be encouraged to 
take part to the best of their ability and supported by team members to achieve the objective of the session.

Social distancing
We know that social distancing for children is very difficult so we have made several considerations and decisions to 
minimise any risk.  We are very much an outdoor centre where risks are thought to be greatly reduced and we will 
ensure that children remain in their bubble throughout the day, using a different base for bags, increased cleaning 
and multiple handwashing locations.  Where we can keep children apart, such as waiting for their turn on an activity 
and running non contact games, we will do so.  All staff have received training to support them in distancing from 
each other and the children in their group unless it is unsafe or not supportive to the child to do so.

Actively preventing transmission of any illnesses
Handwashing will be programmed throughout the day, with children and staff issued with anti-bacterial hand gels for 
their group.  They will be encouraged to use this throughout the day and at any time when they need to hand 
equipment to a child or vice versa.  We are also asking children to wear clean clothes each day to minimise any 
transmission on clothing from day to day.

One of the main way to prevent transmission is to prevent people who are showing symptoms mixing with others.  If 
your child shows any of the symptoms of the Coronavirus, please do not send them to Daycamps.  If any symptoms 
develop during the day, an isolation protocol will be implemented and you will be called to collect your child.  All staff 
have been briefed on this and we have contingencies in place for sickness at all levels of the programme delivery.  As 
a reminder symptoms include:

• a high temperature – this means you feel hot to touch on your chest or back (you do not need to measure your 
temperature)

• a new, continuous cough – this means coughing a lot for more than an hour, or 3 or more coughing episodes in 24 
hours (if you usually have a cough, it may be worse than usual)

• a loss or change to your sense of smell or taste – this means you've noticed you cannot smell or taste anything, or 
things smell or taste different to normal

If your child develops symptoms either during or after Daycamps, please contact the Duty Manager on 07880 710903.

As of 16th August following government guidance we will no longer be sending home bubbles of children when a 
positive case is identified within a cohort of children.  NHS Test and trace will let you know if you are a close contact of 
a positive case and will advise on taking a PCR test.  Please ensure that you keep up your regular home testing 
regimes in order to pick up any asymptomatic cases.  

Cleaning 
Cleaning is always important during Daycamps and we will be carrying out additional cleaning throughout each day 
with a focus on toilets and well used surfaces such as door handles.  If you have any concerns or want to find out more 
please contact us.
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Lost property
Unfortunately we are unable to hold lost property for a long period of time. Wet or dirty property and all underwear 
will be disposed of daily; other lost property will be shown to children throughout the week for disposal following the 
end of the week.  Any valuables that are located will be held for 3 weeks and will be disposed of to the YMCA 
Community Fund. Unfortunately we are no longer able to make provision for parents to view the lost property.  If you 
know you are missing an item please email us on info@ymca-fg.org with a full description and we will check the lost 
property before it is disposed of.  If we locate a named item, we will contact you and arrange for it to be collected –
please name all items your child brings with them.  Please do not send expensive or sentimental clothing items.

Personal care
For children who require personal care we will be using full PPE to safeguard both the child and the member of staff.  
If you believe this will be an issue for your child please let us know and we can discuss alternative options.

Tuckshop
We are unable to provide our normal tuckshop this year, but Daycamps wouldn’t be Daycamps without some sweet 
treats! We have changed our processes to provide pre-packaged tuckshop items which can be purchased by the 
children on the day.  The options are £0.50, £1 packs which will contain a mixture of sweets and chocolate, a £5 option 
which has the addition of souvenirs and a £10 option which includes souvenirs and a t-shirt.  We will be catering for 
dietary requirements e.g. vegetarian, no lactose etc

Food/Lunch
If you have booked a lunch with us, please be aware that now we are in our summer months we will be providing a 
cold packed lunch for your child. If you have any queries please contact us.

What will look the same?

We will be outside all day come rain or shine so please make sure your child has the following named kit:

• Packed lunch and a drink (refillable bottle as we have plenty of water points around the site)
• Snacks for breaks in the day
• Sun hat and cream
• Warm clothing (jacket, jumpers, trousers)
• Waterproofs if wet weather is forecasted
• Footwear that can / will get wet
• Towel (warm showers and changing facilities are available)
• Spare clothes (a complete set including pants and socks)
• Spare footwear to travel home in
• Plastic bag (to put wet clothes in)
• Medication if required 

Please do not send your child with flip flops or crocs, mobile phones, electronic equipment or other items of value as 
we cannot be held responsible for them. Water based activities cannot be undertaken with crocs or wellington boots, 
old trainers or water shoes are ideal.

Timings
There are no changes for the summer, please check your confirmation to ensure you have the correct length of day 
booked:
• Standard Day: 9.00am-4.00pm with sign in between 9-9.30am and 

collection between 3.30-4.00pm
• Big Day: 7.45am-6.00pm with sign in from 7.45am. Dinner is generally 

served around 4.30pm
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Nuts
We are a ‘Nut aware’ site and therefore do not provide or sell any products containing nuts.  Please ensure your 
child’s lunch does not contain nuts e.g. peanut butter sandwiches, to ensure we can keep everyone safe.

Medication
If your child requires medication please complete the medical handover form from the back of this pack to hand over 
at sign-in.

Welfare & Absence
Should you have any concerns about your child during the day or if they are going to be absent, please contact our 
Duty Manager on 07880 710903 between 8.30 – 9.30am on the day of the camp.

PIN number
Each child is issued with a unique pin number to use for signing in and out each day which is required to ensure safe 
collection of your child each day.  Your PIN can be located on your booking confirmation which you should have 
received via email at the time of booking. 

Mobile phones
Please leave all mobile phones and other devices at home, as we cannot take responsibility if they are lost or 
damaged.  If you would like to speak to your child during Daycamps, we have a Duty Manager who you can contact 
who will help you to do so.

Cancellation / refund policy
Please note our cancellation conditions as per our booking conditions:

• Cancellations requested in writing 6 weeks or more prior to the camp start date will be refunded subject to the 
relevant administration fee.  

• Any cancellations requested within 6 weeks of the start date of camp will not be refunded except on production of 
a doctor’s note in which case a refund will be given subject to the relevant administration fees.  

• If the Daycamp start date is within 7 working days of the booking date, your cancellation rights end on the first day 
of the Daycamp and a refund will not be given.

We have spent a lot of time thinking about how we are operating Daycamps this summer placing safety at the 
forefront of our planning; we ran a successful Summer Daycamps in 2020 in line with the guidance, and have 
continued to run successful and safe Daycamps since.  As government guidance is constantly being updated, we may 
make adjustments at short notice but rest assured we will have your child’s welfare at the heart of our thinking.  

Please be aware information may change, we will inform you of these changes. For last minute urgent changes we will 
also post on our social media pages.

Thank you for taking part in our Daycamp scheme, we are keen to hear your feedback about what works and doesn’t 
work throughout the summer so please feel free to let us have feedback, either at sign-in or pick-up, email us on 
info@ymca-fg.org or call our Duty Manager on 07880 710903.  

We look forward to seeing you and your child soon!
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Daycamp medication handover
Important – Notes and guidance for completing this form

• Only a parent or a person with parental responsibility can complete this form
• The signature is required of a parent or person with parental responsibility in the appropriate section.  Without a 

signature medication cannot be administered by YMCA Fairthorne Manor staff
• It is the responsibility of the person completing this form to update YMCA Fairthorne Manor staff on any changes 

to the information given
• This form should be handed in by an adult with the appropriate medication at sign-in on the first morning
• All medication needs to be labelled with the following information:

• Child’s name
• Contact phone number

• Multiple items of medication that are handed over must be contained in a clear plastic bag
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Child details

Name

Date of birth

Other information

Medication handover – week commencing:

Name of medicine Time to administer Amount to administer

Other information:
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Emergency contact details

Name:

Relationship to Child:

Phone Number 1:

Phone Number 2:

Other information:

Declaration

I have the authority to give consent for medication to be administered to ____________________________________ 
(full name of child) by an appropriate YMCA Fairthorne Manor staff member.

Signed:                                                         Print:                                                       Date:

For use by YMCA staff only

Please check the following details prior to accepting medication

Is the child’s name on the medication? YES / NO
Is there a contact phone number on the medication? YES / NO
Has the medication been prescribed to the child? (prescription medication only) YES / NO
Is the medication still in date? YES / NO

N.B. Medication cannot be accepted or administered if the answer to any of these questions is NO

Always have a witness when administering medication

Date Time Name of Medication Administered by Witnessed by


